
203.1           STAFF SERGEANT 
 

Required Education/Experience: Associates degree, 5 years of law 
enforcement experience. 

 
Purpose of Position:  To supervise patrol officers, assist with police 
patrols, assist with department administration.  Sergeants often are 
assigned specific oversight tasks such as training, investigation and crime 
prevention.   

 
Normal Probationary Period:  1 year 

 
Note:  This position is not included in a labor (union) contract. This 
position is not exempt from flsa overtime requirements 

 
This Position Reports To:  Chief / Captain / Lieutenant 

  

Supervisory Responsibilities of Position:  
* First line supervision of patrol officers and dispatchers.   
* Have input on department policy and personnel matters. 
* All night sergeants will be responsible for attending an evidence 

collection class. 
 

Essential duties and responsibilities:  

 Law enforcement patrol duties: including preventive patrol an 
criminal investigations, victim/suspect interviews, traffic law 
enforcement, traffic control & animal control         

 Supervision of patrol officers (counsel, train, coach, discipline) 

 Review reports, paperwork, citations 

 Supervision of jail/detention area 

 Respond to citizen complaints, attending meetings/trainings, testify 
in court 

 Evidence Tech  

 Court Officer  

 Assist with putting together the SWAT/Patrol budgets 

 Traffic related grants 

 Monitor FTO program 

 Keeping the technology programs running and updated 

 Testify in court 

 Maintain certifications 
 

Other Duties and Responsibilities: 
  * Routine inspection of personnel equipment 
  * Solicit public response as to community needs & concerns 
  * Speak to public/media as authorized 
  * Participate in combined departmental activities – SWAT, MEG, etc. 



  * Trainer 
  * Training in first aid, defibrillator, CPR 
  *  Other duties as assigned 
   

Knowledge, Skills and Abilities Expected: 
  * WLESB certification 
  * Associates degree 

* Skill in using a variety of weapons (handgun, rifle, shot gun, baton, 
taser) 

  * Good communication skills 
* Advanced knowledge of law enforcement, police procedures, 

policies & practices 
  * Skill in report writing, speaking and giving presentations 
  * Supervisory and counseling ability 
  * Drivers license 
 

Work Environment: 
 
* Needs to respond to quickly changing situations, 

Occasionally outside in all weather conditions.  May need to be 
physically aggressive – wrestling, tackling persons, etc.  May sit for 
extensive periods. 

 


